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NONOXEHVE
06 oOpaboTKke nepcoHanbHbIX JaHHbLIX pabOTHUKOB

1. O6wre NONoKeHUs

1.1. Hactoswwee nonoxenue o6 obpaboTke nepconanbHbiX ganHbiX paboTHukos MAOYOOL Ne 14
(nanee ~ MonoxeHwe) paspaboTaHo B cooTBETCTEUM ¢ DenepantHbiM 3akoHomM oT 28.12.2012 Ne 273-03 «0O6
obpasosarun B Poccuiickon Pegepauun», degepansHeim  3akodHom oT 27.07.20068 Ne 152-03 «O
nepcoHanbHblx gaHHbix», MNpasunamu pasMmeLllenns Ha odulinansHom cainte obpasoBaTentHOR opraHu3auum B
UHPOPMAaLIMOHHO-TENEKOMMYHMKaLWCHHON ceTu UHTepHeT u oOHoBneHus nHopmaumm o6 obpasosaTenbHomn
opraHusauun, YyTBepOeHHbiMW nocTaHosneHuem [lpasutenectea or 10.07.2013 Ne 582, wHbiMu
theaepanbHbiMU M PErvoHanbHbIMA HOPMAaTUBHLIMW aKTamu B cdepe 3aluTbl NEpPcOHanbHblX AaHHbIX,
NoNUTUKON 0BpaBoTky NepcoHanbHbix AaHHeEx MAQYOOL Ne 14 .

1.2. MonoxeHne cnpenendeT nNopsgok paboTel ¢ NEPCOHanNbHEIMW AaHHbIMKM B MAQYOOILL Ne 14
couckaTenell Ha BakaHTHbIE LOMKHOCTU, PabOTHUKOR, B TOM 4ucne ObIBLWMX, WX POACTBEHHWKOB, & Takke
rapaHTy KOHMUAEHUMANEHOCTU NUYHON WHGOPMaLWK, KOTOPYH couckaTenu v paboTHUKW NpesocTasBnsloT
agMulncTpaun MAOYOOLL Ne 14

1.3. Uenbwo MonoxeHus SBnseTcs 3alliTa NepcoHanbHblX AaHHbIX couckaTeneil, paboTHUKOB U UX
POACTBEHHUKOB OT HENPaBOMEPHOre UMW CNYHMaWHOro AOCTYNE, YHWYTOMEHUA, U3MeHeHus, BrnokwposaHus,
KOMWPOBaHWUA, PACNPOCTPAHEHNA U UHBIX HENPABOMEPHbLIX ASACTBUNA.

2. NepeyeHb obpabaTbiBaeMblX NEPCOHANbHbLIX OaHHbLIX

2.1. MAOYOOLLU Ne 14 oBpabaTeiBaeT cneayllme NepcoHantHble JaHHble couckaTenen

— hamunng, MA, OTHECTBO (NPY HANKYUK);

— Aarta v MecTO pOXAEHUs;

— uHbopmaums of oOpas3oBaHuMK, KBanudWKaLWy, Hanu4uy crneyuanbHblX 3HaHWRA, cneunanbHon
NOArOTOBKM;

— pesyneTaTsl TeCTUPOBaHUs, cobecedoBaHus.

2.2, lNepccHanbHble LaHHbIE COUCKaTENEN COREPXaTCAs B AOKYMEHTax, KOTOpble NpeaCTaBnsAwT
conckaTenw.

2.3. MAOYOOLYI Ne 14 obpadaTbiBaeT crieqyrouiMe NepcoHaneHoie gaHHeie paboTHUKOB:

a) hamunus, UMK, OTHECTBO (NPW HaNKu4unu);

0) cBeneHus, KOTOPbLIE COAEPHKAT LOKYMEHTDI:

— YLOCTOBEpPALUME NVYHOCTL paboTHWKa;

— 06 06pazoBaHny K (Mnu) KBanudukauuu,

— BOMHCKOrO y4eTa:

— 00 06s3aTenbHOM NEHCUOHHOM CTRAX0BaHWUW,

— 0 npucsoeHuun UHH;

— 0 3aKMoveHUn Dpaxa, poXKaeHUN QETEN, CMEPTH;

— 0 COCTORHWN 340POBLS;

- 00 oTCyTCTBMU CYAUMOCTH;

B) CBEASHUA U3 aHKeTbl, aBTobuorpaun, NUYHOTC NUCTKA MO YYeTY KanpoB, WHbIX AOKYMEHTOB,
KoTopble paboTHWK 32nONHAET Npy npreme Ha paboTy;

r) MHhopMaLUs O HaNM4uy CNeyuanbHbIX 3HaHWIA, CNeuranbHOi NOATOTOBKU.

2.4 TepcoHanbHble AaHHblE PabOTHUKOB COAEPXATCH B UX NU4HLIX Aenax, KapToTekax i Basax
J2HHbIX MHOPMaLWOHHBIX CUCTEM.

2.5, B cocTas [OKYMEHTOB, COAEPHKALUNX NEPCOHAaNbHbLIE AaKHble paboTHnkos MAOYOOLW Ne 14 |
BXOAAT:

— WTaTHoEe pacnucaxue;

— TPyA0Bas kKHuKKa paboTHUKE;

— TPYAOBOI JOroBop ¢ paboTHUKOM W OOMOMHUTENbHbIE COrnatlernusa K Hemy,

— MEeAnLIHCKaR KHIKKa;
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— N4Hana kapTouka paboTHuka (hopma Ne T-2);

— NpUKaskel N0 NUYHOMY COCTaBY;

— OOKYMEHTbI Mo onnare TpyAaa;

— QoKkyMeHThl 06 atTecTauun paboTHUKOB;

— KNaccHbIe XypPHanbl, XXypHansl 00y4YeHus Ha AoMY;

— 1abenu yyeTta paboyero BpEMEHMU.

26. MAOYOOLW Ne 14  ofpabaTtbiBaeT crnegywlivMe nepcoHanbHble AaHHble POACTBEHHMKOB
paboTHWKOB: CBEAEHWSA, NPefoCcTaBnerHble paboTHUKOM B obbeme kapTol T-2.

2.7. MNepcoHanbHble faHHbie POACTBEHHUKOB paboTHWUKOB COLEPXKATCH B NMUYHBIX Aenax paboTHWUKOB
n 6a3ax gaHHbIX KaapoBblX MH(DOPMALMOHHLIX CUCTEM.

3. CBop, o6paboTka U XpaHeHUe NepcoHanbHbIX AaHHbIX

3.1. CBop nepcoHanbHbIX AaHHbIX cOUCKaTenen ocylecTeNaeT AoMmKHocTHoe nuue MAOYOOL Ne
14 | KoTopomy nopydeH noabop kagpos, B TOM uucre w3 obLleaocTynHOR uHpopMauMn O CoucKaTenax B
UHTEpHeTe.

3.2. CBop nepcoHanbHbIX AaHHbIX pabOTHUKOB OCYLLECTBNSAET cneunanucT no kagpam Yy camoro
paboTHuka. Ecnu nepcoHansHele AaHHble paBoTHUKE MOXHO MOMYYUTh TOMBKO Y TPETBUX NUU, CneuyuanucT no
kagpam yeegomnseT of aToM paboTHuKa U BepeT y Hero NUCbMEeHHOe cornacue Ha nonyyYeHvue AaHHbIX.

3.3. COop nepcoHanbHblX AaHHbIX POACTBEHHUKOB paboTHMKE OCYLLECTBNAET CneuuanucT no kagpam
U3 OKYMEHTOB NUYHOMC Aena. KoTopbIe NPeacTaswn paboTHKK.

3.4 OOpaboTtka nepcoHanbHbIX O8HHBLIX COWCKaTenel BeAeTCH WCKTHYUTENBHO B UEensx
onpeaeneHus BO3MOXHOCTU UX TPYAOYCTPOUCTBA.

3.5. OBpaboTka NepcoHansHeIX AaHHbIX PaboTHUKOB BEAETCHA WCKMYMTENBHO B LUenax obecnevenus
cobnroferus 3akoHogaTenscrTea PO, cofelicteus paboTHUKaMm B TPYAOYCTPOWCTBE, NonyyYeHun obpasosaHus,
npoaBukeHun no cnyxbe, obecnevyeHus ux NUYHOW ©Ge30MacHOCTM W COXPaHHOCTU WMYLLECTBAa, KOHTPONA
KONMUYecTBa U Ka4yecTea BeINONHAEMON UMK paboTsl.

3.6. ObpaboTka nepcoHanbHbIX AaHHbIX POACTBEHHMKOB PabOTHUMKOB BELETCH WUCKNHYUTENbHO B
Uenax obecneveHnsa cobniogeHns sakoHoparenscrea PO, peanvsauun npae paboTHUKOB, NPeaycMOTPEHHbIX
TPYOOBbLIM 3aKOHOAATENLCTBOM W MHBIMW akTamu, cogepxalivmMmu HoOpMbl TPYA0BOro npaea.

3.7. Cbop u obpaboTka nepcoHanbHbIX A2HHBIX, KOTOPbIE OTHOCATCR K CMeunanbHOW KaTeropuu
(cBepgeHWss © pacoBOW, HaUWOHanbHOW MPUHaANEXHOCTW, MOMUTWYECKUX B3rNadax, PenuruosHblx Wnu
dunocomheknx yoemaeHnsax, COCTOAHNN 340P0OBLS, MHTUMHOW XN3HU) BO3MOXKHbBI TONLKO € cornacus cybbekta
NepcoHaneHbIX AaHHbIX NGO B CneayrLwnx cnyyasx;

— NepcoHanbHble JaHHble 0BLLeA0CTYNHbI,

— obpaboTka nepcoHanbHbIX [AaHHbIX BedeTCs B COOTBETCTBMW C 3aKoHOAaTenbCTBOM O
rocygapcTBeHHOW COoLWanbHOW MOMOLUW, TPY4OBbIM 3aKOHOLSTENLCTBOM, MEHCUOHHbIM 3aKOHOOaTENLCTBOM
Po®;

— ofpaboTka nepcoHanbHbIX AgHHBIX HeoDxoguma ANs 3alUWTbl KU3HW, 340POBbS WM WHbIX
HU3HEHHO BaMHbIX MHTEpPeCcoB cybbeKTa nepcoHankbHblX AaHHbIX MO0 KU3HW, 3A0POBLS UMW WHbIX HUIHEHHO
BaXKHbIX MHTEPECOB APYrux NiL, a Nony4uTh cornacue y cydbekTa nepcoHarnbHbiX Aa8HHbIX HEBO3SMOXHO,

— ofpaboTka nepcoHanbHbIX AaHHbIX BEAETCA B MeAWKo-mpounakTuyeckux Lensx, B uenax
YCT@HOBNEHWA MEAULMHCKOro AMarHo3a, oKa3aHWs MeaVUMHCKUX U MeOWKO-CouuanbHblX YCryr npu ycnosuu,
Y10 06paboTky NepcoHanbHbIX AaHHbBIX OCYLLUECTBMASET NULO, NPOdECCUOHaNBHO 3aHManLLeecs MeauLuHCKOR
LEATENbHOCTLI0 Y 00R3aHHOE B COOTBETCTBUM C 32KOHOASTENLCTBOM P® COXpaHATL Bpa4ebHy TailHy;

— 06paboTky nepcoHanbHbIX AaHHEIX PernaMeHTupyeT 3akoHogatenesctso P® o6 obopoHe, ©
BesonacHoOCTM, O MNPOTWMBOLEWCTBUM TEPPOPU3MY, O TPaHCMOPTHOW ©e3onacHoOCTW, O MPOTUBOLENCTBUK
Koppynuuy, o6 onepaTuBHO-Pa3bICKHON AesTensHOCTH, 00 MCMOMHUTENBHOM MPOW3BOACTBE NGO YronosHO-
WCMONHUTENLHOE 3akoHoaaTeNbCTBO PO.

3.8. Cbop 1 obpaboTka nepcoHansHbIX AaHHbIX POACTBEHHWKOB pabOoTHMKOB, KOTOpble OTHQCATCH K
crneuuansHoW Kateropuv (CBefeHwWs O pacoBOW, HauMoHanbHOW NPUHaANEXHOCTH, NONWTUMECKUX BIrNAAaX,
PENUINO3HbIX MNK hunocockux yEexaeHUAX, COCTORHUN 300p0BbA, UHTVMHON XU3HU), HE JOMYCKAKTCA.

3.9. CBop 1 oBpaboTka NepcoHanbHbIX AaHHbIX couckaTenei, paboTHUKOB U VX POACTBEHHUKOB O
yneHcTee B oOWeEcTBeHHbIX OObeAWHEHMAX UAW NPOMCO3HON [EATEeNbHOCTW He [OonycKakwTcs, 3a
UCKITIOYEHWEM CMyYaes, NpesyCMOTPEHHbIX hefepansHbiMn 32KkoHamu.

3.10. NnyHble gena, TPYAOBLIE U MEAVUMHCKUE KHXKY paboTHWKOB XpaHsaTcsa B OymamHOM Buae B
nankax 8 kabuHeme dupekmopa B CrelnancHO OTBEASHHOW cekyun cenda, obecne4mBarowero 3awmTy ot
HECEHKLUMOHWPOBaHHOro gocTyna.

3.11. JokyMeHTbl, cogepKallve nudHyo uxndgopmaunio o paboTHUKe, Kpome ykasaHHbIX B MyHKTe
3.10 MonoxeHus, xpaHsaTcs B BymaxHom Buge 8 otaene kagpos MAOYOOLL Ne 14 _ 1 B 3NeKTPOHHOM BUAE B
uHdOPMaLUOHHLIX cucTemax «1C: 3apnnata u kaapbi», «1C: BubnnoTekar, «INEKTPOHHBLIA AHEBHUKY

3.12. JOKYMEHTbI COMCKATENS, KOTODPbIA He BbiN TPYLOYCTROEH, YHUYTOXAKTCA B TEYEHWE TPEX AHEN
C MOMEHTA NPUHATUA peLueHus of oTkase B TPYAOYyCTPONCTBE.
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3.13. JokymeHTbl, cogepxalyne nepcoHanbHbie faHHbie paboTHIKOB ¥ POACTBEHHIKOB paboTHIMKOB,
NOANENAT XPEHEHWID W YHWMTOMEHWIO B CPOKM W B MOPRAKS, NPedyCMOTPEHHbIE HOMEHKIaTYpoi gen u
apxuBHbIM 3akoHogaTenscTeom PO.

3.14. Pafotnukun snpase TpefoBaTe WCKNOYEHWA WNW UCMPEBMNEHWUS HEBEPHbIX WKW HEMonHbIX
NepcoHanbHbiX AaHHbIX, 8 Takke 4aHHbix, 00padoTaHHbiX C Hapywenuamn Tpebosaunit Tpy[oBOro Kopexkca
UnNu KHOro PeaeparnbHoro 3aKoHa.

lMepcoHanbrble [OaHHbIE OLEHOMHOrO Xapakrtepa paboTHWK Brpase A[ONONHATE 3asBneHuem,
BbIpaKaoLUM ero coBCTBEHHYIO TOUKY 3peHus.

Mo TpebosaHuio paboTHuka MAOYOOLL Ne 14 00A3aHO U3BECTUTbL BCEX NUL, KOTOPbIM paHee
Obint  COOOLLEHbl HEBEpPHbIE WNKW  HEMONHble MepcoHaneHbie [OaHHble 3Toro paboTHuka, o6o Beex
MPon3BEdeHHbIX B HUX NCKNIOYEHNSAX, UCNPaBNEHNAX UK ACNONHEHNRAX,

4. [locTyn K NepcoHanbHbIM OaHHbIM

4.1. JocTtyn K NnepcoHansHbiM JaHHLIM COUCKaTENA UMEIT:

— AVPEKTOp — B NOMHOM 06beMe;

— CNeuuanucT no kagpam — 8 NoNHOM o8beME;

4.2. JocTyn K nepcoHanbHbiM gaHHbIM paBoTHUKa MMEerT:

AupekTop ~ B nonHom obbeme:

— CneynanucT rno kagpam ~ B NonHoMm obreme

— Byxrantep — B 00bEME [aHHLIX, KOTOpbIE HeoBxoawMbl ANS Onnarel TPYAa., YNNaTsl Hanoros,
B3HOCOB, MPEfOCTaBNeHWs CTaTUCTUYECKON WHMOPMaUUM U BbINONHEHWS WHbIX o0Bs3aTenbHblX A4NA
paboTogaTens TpeGosaHuit 3akoHogaTenscTea no SyxranTepckomy, SHOIKETHOMY 1 HEMOrCBOMY yYeTy.

4.3. ocTyn K NnepcoHansHbiM AaHHbIM POACTBEHHUKOB pabOTHUKE UMEIT!

— AMPEKTOp — B NOMHOM o8beme;

— CMeunanucT no Kagpam — 8 NonHoMm obbeme

— Byxrantep — B oObeme [JaHHbIX, KOTopble Heobxooumbl ans obecnedenns cobnwogeHns
3akoHogaTenscTea PO, peanusauun npas paboTHWKa, NPeayCMOTPEHHLIX TPYAOBbLIM 33aKOHOASTENLCTBOM U
VHBIMK aKTamu, cogepxallinMu HopMbl TPYAOBOro npasa.

4.4. Nepeverb NKUL, AoNyLWEHHbIX K 00paboTie nepcoHanbHblX AaHHbIX couckaTenen u paboTHNKOB,
yTBEpNAaeTCcn npukazom gupextopa MAOYOOL Ne 14 .

5. MNepepaya nepcoHanbHbIX AaHHbIX

5.1. PabotHukun MACYQOOUW Ne 14 | nmeowme JOCTYN K NepcoHanbHbiM AaHHbIM couckatenei,
palboTHUKOB U POACTBEHHWKOB palbOoTHUKOB, Mpu nepedade 3TUX OaHHbIX JomxHel cobnwgars cnegyrouive
TpebosaHus:

5.1.1. He nepegasaTe W HE PACMPOCTPEHATE NEPCOHEMNbHBIE gaHHbIE 083 NChMEHHOro cornacus
cyDbeKTa nepcoHanbHblX 4aHHbIX, 38 UCKNKYEHWEM CRYYAEB, KOraa 3T0 HeobXoanMo:

— ONS NPeaynpexgeHus yrpossl XKUsHW W 340poBbio cybbekrTa nepcoHanbHbiX AaHHbIX, €ecnu
NONY4YUTL TAKOE COrnacue HEBO3MOXHO,

~ ONA CTaTUCTUYECKUX UMW UCCNEeNoBaTENbCKUX LUenei (npy obesnuunsaHunn);

~ B CMYYaax. HanpamMyo NpeaycmMoTpeHHbix hejepansHbiMy 3aKkoHamu.

6.1.2. [lNepepasate ©e3 cornacks cyDbekTa NepcoHanbHbIX OaHHbIX  WHOpMaUuK B
rOCYAapCTBEHHbIE W HErOCYAapPCTBEHHbIE MYHKLWOHaNbHBIE CTPYKTYPbI, B TOM YUCAE B8 HANOrOBbie MHCNEKLNN,
hOHAb! MEAWLMHCKOTO U COLMAnbHOTO CTPaxOBaHWA, NEHCUOHHBLIA (hoHA, NPaBOOXPaHUTENbHLIE OpraHbl,
CTPEXOBble areHTCTBA, BOEHKOMAaTbi, MELUUWHCKME Oprasu3auin, KOHTPONbHO-HAO30pHble OpraHb npu
Hanu4iuu OCHOBaHWW, NPefyCMOTPEHHbIX B (hedepanbHbiX 32KOHaX, WK 3anpoca OT A@HHbLIX CTPYKTYp CO
CChINKOW Ha HOPMaTUBHOE NPaBOBOE OCHOBAHWE ANA NPefoCTaBneHUsA Takon nHdopmauui.

5.1.3. Pasmewats ©ea cornacus paboTHukos B Uensx obecnedeHns MHOOPMaLMOHHON OTKPLITOCTH
MAQOYOOLUI Ne 14 Ha ogpuumansHom cante MAOYOOL! Ne 14:

5.1.3.1. UHcbopmauuo o gupekTope MAQYOOLL Ne 14, ero 3amMecTuTensx, B TOM Yucne: -

— hamMunui, UMsA, OTYECTBO (NpY Hanu4umn)

— LOMKHOCTb,

— KOHTaKTHble TenedoHb!;

— aApec INEKTPOHHOR MoYTLI.

5.1.3.2. VHthopMaLuo 0 NEPCOHanNLHOM COCTaBe Negarornyeckux paboTHUKOB C yKa3aHWeM YPOBHSA
00pa30saHus, kBanudukaun n onelta paboTsl, B TOM uncne:

~ dMaMunuI, UMA, OTHECTBO (NPU HaNKUYKUK):

— 38HUMaBMYI0 [OMKHOCTL (JOMKHOCTM)

— Npenoaasaemble QUCUMNNNHDI,

~ Y4EHYIO CTENEHb (NPW Hanu4un),

— y4eHOoe 3BaHne (Npn Hanu4um);

— HAaUMEHOBAHWE HanpaBneHns NOArOTOBKK W (UK) CNeunansHoCTH;
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